
 

 

 

Notice Inviting Tender 

for 

Appointment of Event 

Management Company (EMC) for 

organization of  

“Mosaic : MP Design Utsav” 

 

at 

 

National Institute of Design Madhya 

Pradesh 

 

 



 

 
National Institute of Design Madhya Pradesh  

Village - Acharpura, Eint Khedi,  

Post Arwaliya, Bhopal, MP 462038 
 

 

 

 

 

No. NIDMP/1-20(21)/Event Mgt/2019/01        Dated : 24.10.2019 

                                  

 

To, 

      ------------------------------------------------- 

      ------------------------------------------------- 

 

Subject: Notice Inviting Tender for Appointment of Event Management Company 

(EMC) for organization of “Mosaic : MP Design Utsav” at the National Institute of 

Design Madhya Pradesh  

 

The National Institute of Design Madhya Pradesh (NID MP) invites sealed 

tenders in two bid system (Technical bid and Financial bid separately) from eligible and 

reputed Bidders for award of contract for Event Management services to organize 

Mosaic : MP Design Utsav at its campus at Village - Acharpura, Eint Khedi, Post 

Arwaliya, Bhopal, MP 462038, to be held from 19.12.2019 to 21.12.2019.  

 

The tender document can be downloaded from the official website of NID MP, 

www.nidmp.ac.in. Separate Technical & Financial bids are required to be submitted in 

sealed covers on or before 04.11.2019 up to 3.00 pm. Bidders should read the tender 

document carefully as enclosed and comply strictly with the conditions, while sending 



their bids. Clarifications, if any, may be sought from the Admn. Branch in person/ contact 

number 8305103032. For more information, please visit the website www.nidmp.ac.in.  

 

Date of publication of Bid       : 24.10.2019 

Date of Pre-Bid meeting        : 29.10.2019 

Last date of submission of Bid      : 04.11.2019 by 3.00 pm. 

Date of opening of Tender       : 04.11.2019 at 04.00 pm. 

Date of presentation by eligible Bidders before Tender Evaluation Committee  

               : 05.11.2019 at 11.00 am. 

 

 

                       Sd/xxx 

Registrar 

Copy to: 

1. Registrar, National Institute of Design Madhya Pradesh 

2. Controller of Finance & Accounts, National Institute of Design Madhya Pradesh 

 

 

 

NOTICE INVITING TENDER 

  

(A) Scope of Work 

 

1. Plan, design, and Coordination: The Utsav Coordinator will oversee the pre-event 

coordination effort from dated 10.12.2019 to 22.12.2019 (The initiation of the event 

through its close) and hold meetings with the NID MP as per the concerned work 

plan.  

 

Output: A detailed work plan, Utsav planning schedule and time lines. (for three days) 

 

2. Marketing and Promotion:  



 

(i) Develop a detailed website and provide input updates for the Utsav website and 

develop Utsav information & facilitation content that includes Utsav registration forms, 

transportation, exhibitor information, social activities etc.  

 

(ii) Selected Bidder will have to generate revenue through sponsorships for the event. 

 

(iii) Design Event/ Utsav Logo (Branding), Event Stationary, Print Ads, Radio Campaign, 

Web Banners, Social Media Activation, Email campaign (including Block your Days 

e-mailers), Blogs, Event Brochure, Invites, Utsav Identity Badge with Lanyard, Give 

Away Mementos, 3 Event Audio Visuals (About Bhopal, NID MP backstory), Event 

Coverage – Twitter, instagram, snapchat and Facebook Broadcast of the Event, Post 

Event Broadcast on Social Media.  

 

(iv) Set up and manage a 2 desk call centers for end to end facilitation for the delegates 

including managing of RSVPs.  

 

(v) Provide follow-up communication to delegates and participants.  

 

(vi) NID MP officials will review the content for the website before uploading.  

 

 

3. Pre-Registration: Register attendees.  

 

(i) Update and manage Utsav registration forms.  

 

(ii) Update and manage web-based registration.  

 

 

4. Speaker/ Artist/ Performer Coordination: Assist in the development of presenter/ 

speaker/ moderator/ artist/ performer letters and forms. Coordination may include 

 

(i) Confirmation contracts;  

(ii) Audio/Visual requests;  

(iii) Session set up and design;  



(iv) Speaker handouts for proceedings;  

(v) presenter/ speaker/ moderator/ artist/ performer arrangements including 

accommodation /  registration, transportation; and expense reimbursement.  

5. Utsav Site Coordination and Arrangements:  

 

(i) Utsav site coordination in the overall venue for exhibition, food court, art gallery, 

stage, accommodations, catering for VIP (for 3 days – approx 50 delegates), and 

equipment requirements and costs.  

 

(ii) Development of Signages/standees/Hoardings/backdrop along with printing on eco 

friendly materials only.( Flex and vinyl are not to be used ).  

 

(iii) Renowned artists have to be booked for the event.  

 

(iv) Transportation and entire set up for Utsav materials and Equipment. 

 

(v) Entire arrangement of event with lights, furniture, exterior,etc for a capacity of 

10,000 pax for a period of 3 days.  

 

(vi) 50 octronom Stall in with waterproof hanger structure. 

 

(vii) Provision for safety devices. 

 

(viii) Laser and fireworks show. 

 

(ix) Sound proof generators for backup in the entire venue. 

 

(x) Lightning and PA system for the entire venue. 

 

(xi) The lighting and sound system on the stage should be as per the artists 

requirement. 

 

(xii) Outdoor VIP lounge for 50 pax (along with PA system and lighting). 



 

(xiii) Carpet for the entire event ( passage, food court, VIP lounge) 

 

(xiv) Food court. 

 

(xv) 20 mobile toilets. 

 

(xvi) Portable drinking water dispensing facility. 

 

(xvii) A competent team for the overall management and coordination for the pre 

event work as well as for the duration of the event. 

 

 

6. On-site Utsav Management: Provide the following services,   

 

(i) Meeting room management including stage-management, AV set up, exhibition 

stalls, food court and art gallery set up.  

(ii) Presentation scheduling and time-keeping.  

(iii) Food and beverage management. (VIP Lounge) 

(iv) The complete schedule coordination with NID.    

(v) Housekeeping. 

(vi) Set a Help desk. 

(vii) Security management. 

(viii) Volunteers.  

 

 

7. Exhibition Set Up and Management:  

 

(i) The service provider must set up a service/information/technical support desk onsite, 

if needed.  

 

(ii) Ensure that all appropriate electrical requirements, water and waste disposal 

mechanisms are in place before the exhibition is open to exhibitors for set up. 

 



(iii) Ensure that there is an electrician on hand throughout the exhibition to assist in any 

eventualities that may occur during the exhibition.  

 

(iv) Provide a help desk to address any issues that may occur at the exhibition. The 

stationed personnel must be fully briefed on the exhibition before, during and after the 

event so that they can handle all occurrences efficiently.  

 

(v) Follow up with appropriate evaluation tolls after the event such as questioners, 

suggestion box etc., and provide detailed feedback on the exhibition outcomes to the 

executive Director.  

 

 

8. Media and publicity: This team shall act as the focal point for managing the media at 

the Utsav,  

 

(i) Assist in developing publicity materials including banners and promotional items.  

 

(ii) Provide suitable hosting area for media coordination and management.  

 

(iii) Promote the event.  

 

(iv) Invitation and follow-ups to ensure media presence at the event.  

 

(v) On-site Media Centre Management including necessary registration. 

 

(vi) Management of the Press Utsav at the event.  

 

(vii) Social media management for the event. 

 

(viii) Event photography & videography.  

 

 



9. Pre and Post Event management and coordination: 

 

 

Post Utsav follow ups - ensure settlement of suppliers accounts, removal of exhibition 

and other temporary structures after the completion of the Utsav.  

 

 

10. Report  

 

(i) Detailed Final post Utsav report by 02.01.2020  

 

 

(B) Eligibility (To form part of the technical bid) 

 

Following are the Qualifying Criteria:  

 

1. The Bidder should be well established Professional Event Managers, preferably having 

full-fledged establishment and must have organised /participated in minimum five (05) 

events of INR 50 lakh each and a single event of INR 1 crore in State/Central Govt. /public 

sector undertaking and autonomous bodies (documentary proof should be attached). 

 

2. The Bidder must have Supervisor, Sufficient and experienced manpower including the 

qualified and experienced supervisor to handle the event. (documentary proof should be 

attached). 

 

3. The Bidder should not have been debarred/ backlisted by any state government or central 

government/ any other public autonomous bodies. There should be no pending criminal 

cases in the court of law. 

 

4. The Bidder should have a minimum of 5 Years standing i.e. established at least on or 

before 2014, along with a turnover of 3 crore each year. 

 

5. The Bidder should have rendered services pertaining to Event Coordination to the 

Government / Semi Government and Reputed corporate clients. 



 

6. The Bidder should have engaged an electrical supervisior, who posseses a valid electrical 

supervisor license issued by the Chief Electrical Inspector of a state or any other competent 

authority to undertake the electrical work properly. 

 

7. Bidder Should have submitted valid IT returns in last three Indian financial years. It should 

have TIN, PAN, GST certificates. 

 

 

(C) Instructions to the Bidders : Terms and Conditions (Under Two Bid System) 

 

1. Tender EMD: The Tender Document Fee (INR 1,000 Not refundable) and EMD (INR 

1,00,000) are required to be submitted in the form of separate Demand Draft, drawn in 

favour of The Registrar, National Institute of Design Madhya Pradesh.  

 

2. Date of Pre-Bid meeting: Pre-Bid meeting will be held in the Administrative Block of NID 

MP at 12.00 pm on 29.10.2019 (Tuesday). 

 

3. Last Date & Time for submission of Tender Documents: 04.11.2019 by 3.00 pm.  

 

4. Date of opening of Tender: 04.11.2019 at 04.00 pm.  

 

5. Date of presentation by eligible Bidders before Tender Evaluation Committee: 

Presentation will be made by all eligible Bidders before the Tender Evaluation Committee in 

the Administrative Block of NID MP at 11.00 am on 05.11.2019 (Tuesday).   

 

6. Submission of tender Document: Tender/ quotation (separately for technical bid and 

price bid) must be submitted in sealed cover superscribing thereon Bidder's name, Tender 

No. and name of the subject matter, along with tender document fee and EMD by Speed 

Posf/ Registered post only to the office of the Registrar, National Institute of Design Madhya 

Pradesh, Village - Acharpura, Eint Khedi, Post Arwaliya, Bhopal, MP 462038 positively 

before the tender bid closing time. Any tender submitted without tender document fee will 

not be accepted.  

 

7. Quoting the Core price & Tax, Duties, Discount etc.: All the prices quoted should be 

inclusive of all taxes/duties/GST/Service tax etc., if applicable.  



 

8. Bids: The bids will not be considered if received after the closing date and time. The 

offers received through telex/ fax /e-mail will not be accepted by the NID MP under any 

circumstances. Any offer containing incorrect and incomplete information shall be liable for 

rejection.  

 

9. In case of Postal loss: The NID MP shall not be responsible for any delay/loss or 

non-receipt of tenders by post /courier services.  

 

10. Contract: If an order is placed with the firm, the contract shall be governed by an 

agreement as per the NID MP/ GoI rules in force at the time. Additional terms and conditions 

may be incorporated in the order, if needed, to safe guard the interests of the NID MP. The 

Tender is non-transferable.  

 

11. Power to reject the offer: The Bidder should be well established Professional Event 

Managers, preferably having full-fledged establishment and must have organised 

/participated in minimum five (05) events of INR 50 lakh each and a single event of INR 1 

crore in State/Central Govt. /public sector undertaking and autonomous bodies 

(documentary proof should be attached). This condition has been laid to ascertain the 

financial robustness and capability of the Bidder in organising large scale events. In case it is 

found that the Bidder doesn’t fulfill this criteria, the offer will be rejected.  

 

10. Performance Security: The Successful Bidder will be required to submit equivalence of 

5 % of the Contract value as a Performance Security for the satisfactory performance of the 

Contract at the time of signing of Contract Agreement. The Performance Security should be 

in the form of Bank Guarantee from any scheduled Bank. Aforesaid Bank Guarantee shall 

remain valid for a period of six months after the completion of the event. Without prejudice to 

any remedy available to NID MP may by giving 7 days' notice to the Successful Bidder 

invoke the aforesaid Bank Guarantee for recovery of any amount (including penalty and 

damages) liable to be paid by Successful Bidder to the NID MP. The Successful Bidder shall 

replenish the Bank Guarantee within 5 days after its invocation by NID MP. In case full 

amount is not recovered by invocation of Bank Guarantee NID MP shall have the right to 

recover the rest amount from Successful Bidder as arrears of land revenue.  

11. Price Schedule: 

 

(i) The Bidder has to apply for all the items in all the categories mentioned in Financial 

Bid performa.  

 



(ii) The lowest rate quoted by the Bidder, if found unrealistic by NID MP will not be 

accepted. The decision of the Tender Evaluation Committee of NID MP will be final and 

binding in this regard.  

 

(iii) Quoting of same rates by more than one Bidder, could be construed as an 

exceptional circumstance. In such cases, all the Bidders who have quoted the lowest 

rates shall be called for negotiation and revised rates shall be obtained in the sealed 

cover, opened in the presence of Bidders & shall be declared based on the revised rates 

obtained. 

 

(iv) The unit prices must include all the taxes, fees and any other charges.  

 

(v) The Bidder should include all relevant details including time required for delivery of 

good quality Photographs, video shoot etc.  

 

(vi) The Bidders should include all other relevant details relating to prices wherever 

possible.  

 

 

12. Rejection Criteria:  

 

(i) Bids which are not substantially responsive to the Tender Document.  

 

(ii) Bids not made in compliance with the procedure mentioned in this document.  

 

(iii) Failure on part of the Bidder to provide appropriate information as required in the bid 

proposal or any additional information as requested by NID MP, including any supporting 

document.  

 

(iv) Incomplete or conditional bids or bids that do not fulfill all or any of the conditions as 

specified in this document.  

 

(v) Bids without earnest money deposit.  

 



(vi) The submission of more than one bid under different names by one Bidder. If the 

same is found at any stage, all the bids by that Bidder will be rejected.  

 

(vii) Material inconsistencies in the information submitted.  

 

(viii) Misrepresentations in the bid proposal or any supporting documentation.  

 

(ix) Bid proposal received after the last date and time specified in this document.  

 

(x) Bids found in unsealed cover, unsigned bids, bids signed by unauthorized person 

and unsigned corrections in the bid.  

 

(xi) Bids containing erasures or overwriting except as necessary to correct errors made 

by the Bidder, in which case such corrections shall be authenticated by the person 

signing the bid.  

 

13. Conditions of Contract:  

 

(i) The offer must be in English. The rates should be indicated both in figures and 

words against item specified. It is preferable that the price be quoted in Indian rupees 

and overwriting in quoted prices will be subject to cancellation of the bid.  

 

(ii) All the Bank charges within India /outside India shall be borne by the Bidder.  

 

(iii) The Earnest Money of all unsuccessful Bidders will be returned as early as possible 

after the expiration of the period of the bid validity. No interest will be paid by the NID on 

the Earnest Money Deposit.  

 

(iv) In case of any dispute in respect of the tender, all legal matters shall be instituted 

within the jurisdiction of the place where the purchaser ordinarily resides.  

 

(v) The Bidder shall solely be responsible for accidents, if anything happens in or within 

the duration of the event. NID will not be responsible for any litigation whatsoever under 

any circumstances. 



 

(vi) For any clarification with respect to the tender document, please contact Admin 

Branch NID MP on Telephone 8305103032. 

 

14. Criteria for Evaluation of Tenders: 

 

(i) Tender bids (complete in all respect) received along with draft of EMD will be 

opened as per stipulated time and date indicated in Notice Inviting Tender of the tender 

document in presence of Bidder/ authorised representative of Bidder, if available at NID 

MP. Bid received without EMD will be rejected straightaway. 

 

(ii) The evaluation of bids will be done by a Tender Evaluation Committee (TEC) on the 

basis of technical information furnished in form as per Appendix A to G and then on the 

basis of commercial information furnished in form as per Appendix H. 

 

(iii) The criteria prescribed in respect of specifications of services, years of operation in 

the business, experience of similar class of work completed etc will first be scrutinized 

and the Bidder’s eligibility for the work will be determined.  

 

(iv) As a part of the process to evaluate the technical bids, Tender Evaluation 

Committee will ask all the eligible Bidders to make a presentation before it on 

05.11.2019 at 11.00 am.  

 

(v) NID MP is seeking a Bidder with proven expertise in organising exhibitions/ 

conferences/ workshops. The criteria for selection/ evaluation of Technical bids shall 

include the following: 

 

Resource/ Sponsorship Generation – 60%   

 

a. Bidder is expected to generate maximum amount from the Resources/ 

Sponsorship for the Design Festival.  

b. Bidder shall submit a plan during the presentation for generation of revenue 

through sponsorships along with upto how much they can be able to generate. 

 

Concept for the MP Design Utsav, Branding and marketing plan – 40% 



 

a. Overall curation idea and central theme for the entire Design Festival. 

b. Creativity and innovation in the planning and implementation. 

c. Preparing a tentative work plan for the overall Design Festival. 

d. The party shall present a tentative branding and marketing strategy for the Design 

Festival. 

 

Technical Evaluation Criteria (to be evaluated in presentation on 05.11.2019) 

 

Sl. 

No. 
Details 

Maximum 

Marks 

1 

Bidder shall submit a plan during the presentation for 

generation of at least INR 50 lakhs from the Resources/ 

Sponsorship to meet all expenses of Design Festival, along 

with proof of raising funds for similar events.  

 

At least 01 (one) proof of generation of at least INR 30 lakhs 

from the Resources/ Sponsorship in last three years. – 30 

points 

 

For each such additional contract – 15 Marks 

 

60 

2 

a. Overall curation idea and central theme for the entire Design 

Festival. 

b. Creativity and innovation in the planning and 

implementation. 

c. Preparing a tentative work plan for the overall Design 

Festival. 

d. The party shall present a tentative branding and marketing 

strategy for the Design Festival. 

 

40 

 TOTAL 100 

 



(vi) NID MP will prepare a list of Bidders on the basis of the score awarded according to 

this scheme. Only those Bidders, who obtain minimum 50% total score in the technical 

bid assessment, would be allowed to proceed to the next stage of the financial bid 

opening. 

 

(vii) Bids would be evaluated on the basis of a two-part bidding system. The evaluation 

methodology will be based on quality and cost based selection method (Q.C.B.S.). The 

weightage of the technical and financial bids in the final selection process shall be 65% 

and 35% respectively. 

 

(viii) A Final score would be generated by giving 65% weightage to the score of 

technical evaluation and 35% weightage to the Financial Bids. Accordingly, the work will 

be awarded to the Bidder with highest Final Score as per following formula: 

 

Final Score = [W(t) x S(t)] + [W(f) x S(f)] 

Where 

W(t) = Weightage to the Technical Score (65%)  

S(t) = Technical Score  

W(f) = Weightage to Financial Quote (35%)  

S(f) = Financial Score = (Lowest Financial Quote /Bidder's Financial Quote) x100 

 

(ix) It must be kept in view that no decision will be given by the Tender Evaluation 

Committee. Any inferences drawn during the meeting of this Committee by the Bidders 

or their representatives will be their own view and the NID MP will not abide by the 

same. 

 

15. List of events:  

 

The proposed list of events is as under: 

 

(i) Inauguration of Mosaic : The Madhya Pradesh Design Utsav (MPDU), a grand 

ceremony 

(ii) Inauguration of Auditorium 

(iii) Symposium on “Sustainability” and aligned events on two days 

(iv) Cyclathon / Marathon 



(v) Display Panel Gallery : From The Archives - History of Bhopal  

(vi) Counselling session for school students by reknowned counsellors on all three days 

(vii) Dinner with Creative professionals (Approx 100 pax) 

(viii) Book Fair 

(ix) Seminars 

(x) Beginning of the Journey of NID MP (Selected work of Students on Display) 

(xi) NID MP - Journey (Pictures - Then & Now, Corporate Profile, Logo / identity 

creation) 

(xii) Stalls of Geographical Indicators (Niche Merchants) of MP 

(xiii) Exhibition by Designers & Industries  

(xiv) Stalls by Design Institutions 

(xv) Art and Craft Traditions of MP (Live Demonstrations & info panels) 

(xvi) Competitions (Schools / Colleges students) 

(xvii) Student Shop - NID Students 

(xviii) Food Court 

(xix) Stand up Comedy  

(xx) Prizes to the winners 

 

However, the Institute reserves a right to add/ remove any number of events to the above 

list. 

 

16. Legal Jurisdiction:  

 

The work shall be deemed to have been concluded in Bhopal, MP and all obligations 

hereunder shall be deemed to be located at Bhopal and the Court within Bhopal will have 

jurisdiction to the exclusion of all other Courts. 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

(D) Appendices 

Appendix A 

Details of Bidder 

 

(On the Letter Head of the Bidder, to be filled separately for both the members of Joint 

Venture/Consortium in case Bidder is Joint Venture/Consortium) 

 

1 Name of the   

 Work   

2 Name of the   

 Bidder Firm   

3 Registered Address  

 Office (With Pin Code)  

    

  Telephone Nos.  

  (With STD Code)  

  Fax Nos.  

  (With STD Code)  

  E-mail ID  



    

  Website  

    

4 GST 

Registration  

No.  

 (Copy to be Enclosed)  

5 

PAN Card 

No   

 (Copy to be Enclosed)  

6(a) 

Name  and  designation  of  

the  

 Chief Executive of the firm  

    

(b) Address   

   

7(a) 

Name  and  designation  of  

the  

 

authority that is authorized to 

sign  

 the tender document  

    

(b) Address   

   

8 

EOI form amount (Details of 

the  

 Cash/DD/Bankers cheque)  

   

9 Other Eligibility documents attached : 

  

(a) Documents in evidence of Past Experience 

  

(i) List of important clients 



  

(ii) 

Proof of such association like work order copies and certificates from important past 

clients, 

    

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Appendix B 

POWER OF ATTORNEY 

(On Stamp paper of relevant value) 

 

Know all men by these presents, We..........................................................(name and 

address of the registered office) do hereby constitute, appoint and authorize Mr. / 

Ms........................……… ……............(name and residential address) who is presently 

employed with us and holding the position of .................................................... as our 

attorney, to do in our name and on our behalf, all such acts, deeds and things necessary in 

connection with or incidental to our Proposal for “Appointment of Event Management 

Agency for MP Design Utsav” including signing and submission of all documents and 

providing information/responses to the NID MP in all matters in connection with our Proposal 

for the said Assignment.  

 

We hereby agree to ratify all acts, deeds and things lawfully done by our said attorney 

pursuant to this Power of Attorney and that all acts, deeds and things done by our aforesaid 

attorney shall and shall always be deemed to have been done by us. 



 

Dated this the _______ Day of _______2019 

For ___________________________  

 

(Name and designation of the person(s) signing on behalf of the Bidder) 

 

Accepted  

_________________________Signature)  

(Name, Title and Address of the Attorney)  

 

Date: …………………….  

 

Note: 

1. To executed only if the Bidder is a Company or Partnership firm 

2. The mode of execution of the Power of Attorney should be in accordance with the 

procedure, if any, laid down by the applicable law and the charter documents of the 

executant(s) and when it is so required the same should be under common seal affixed in 

accordance with the required procedure. Copy of such document should be submitted along 

with the power of Attorney. 

3. Also, wherever required, the Bidder should submit for verification the extract of the charter 

documents and documents such as a resolution/power of attorney in favour of the Person 

executing this Power of Attorney for the delegation of power hereunder on behalf of the 

Bidder. 

 

 

 

 

 

 

 

 

 

 



Appendix C 

Format for Project Data Sheet 

 

Name of the Firm: _________________________ 

 

Project Name: Country 

Project Location Within 

Country: 

 Professional Staff Provided by 

the Firm: 

No. of Staff: 

No. of Person Months: 

Nature of Client  

Start Date (Month/Year) Completion 

Date(Month/Year) 

Approx. Value of Services (in 

INR): 

Name of Senior Staff Involved (Project Director, Team Leader) involved and Functions 

Performed: 

Description of the Project: 

Description of Actual Services provided: 

 

 



 

 

 

 

 

 

 

 

Appendix D 

Technical Capacity of the Bidder: 

 

Details of the Event: 

S.No.  

Name of the Bidder  

 

Name of the Client  

 

Address of the Client  

 

 

Name and Narrative 

description of the project 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

Type of Event  

 

 

No. of Exhibitors  

 

No. of Business Delegates  

 

No. of Participants  

 

Cost (Rs Crore)  

 

 

 

 

 

 

 

 

 

 

 

Appendix E 

Guidelines for Technical Presentation 



 

Technical Evaluation Criteria (to be evaluated in presentation on 05.11.2019) 

 

Sl. 

No. 
Details 

Maximum 

Marks 

1 

Bidder shall submit a plan during the presentation for generation of 

at least INR 50 lakhs from the Resources/ Sponsorship to meet all 

expenses of Design Festival, along with proof of raising funds for 

similar events.  

 

At least 01 (one) proof of generation of at least INR 30 lakhs from 

the Resources/ Sponsorship in last three years. – 30 points 

 

For each such additional contract – 15 Marks 

 

60 

2 

a. Overall curation idea and central theme for the entire Design 

Festival. 

b. Creativity and innovation in the planning and implementation. 

c. Preparing a tentative work plan for the overall Design Festival. 

d. The party shall present a tentative branding and marketing 

strategy for the Design Festival. 

 

40 

 TOTAL 100 

 

NID MP will prepare a list of Bidders on the basis of the score awarded according to this 

scheme. Only those Bidders, who obtain minimum 50% total score in the above assessment, 

would be allowed to proceed to the next stage of the financial bid opening. 

 

  



Appendix F 

Financial Capacity of the Bidder 

 

Bidder Turnover 

2016-17 2017-18 2018-19 Average Annual 

Turnover 

    

 

Name & address of Bidder’s Bankers:  

 

 

 

 

 

Instructions:  

 

1. The Bidder shall attach copies of the balance sheets, financial statements and Annual 

Reports for 3 (three) years preceding the Proposal Due Date. The financial statements shall:  

(a) reflect the financial situation of the Bidder;  

(b) be audited by a statutory auditor;  

(c) be complete, including all notes to the financial statements; and 

(d) correspond to accounting periods already completed and audited (no statements for 

partial periods shall be requested or accepted).  

 

2. Year 1 will be the latest completed financial year, preceding the Proposal Due Date. Year 

2 shall be the year immediately preceding Year 1 and so on. 

  



Appendix G 

 

UNDERTAKING 

 

It is certified that my Firm/ Agency/ Company has never been black listed by any of the 

Departments/ Autonomous Institutions/ Universities/ Public Sector Undertakings of the 

Government of India/ State Government and no criminal case is pending against the said 

Firm/ Agency/ Company as on  ___________. 

 

Signature of the Bidder_______________ 

 

Name of the Signatory_________________ 

 

Name of the Firm/ Agency ______________________________________ 

 

Seal of the Firm/ Agency _________________ 

 

Place: __________ 

 

Date: __________ 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Appendix H 

Format for Financial Proposal 

(On the letterhead of the Bidder) 

 

Date:  

 

Subject: Appointment of Event Management Agency for MP Design Utsav 

 

Sir,  

We hereby submit our Financial Proposal and our offer for services to the NID MP for 

undertaking the Assignment in accordance with the Bidding Documents and the Service 

Agreement. We have reviewed all the terms and conditions of the Tender Document and 



undertake to abide by all the terms and conditions contained therein. We hereby declare that 

there are, and shall be no deviations from the stated terms in the Tender Document. Given 

below are the details of the financial quote: 

 

S. 

No. 

Particulars Amount (INR) 

1.  All activities/ services from serial No. 01 to 12 in Section A of 

this tender document (Scope of Work) 

 

2.  Event Management Agency fee 

 

 

3.  GST 

 

 

4.  Total  

 

 

 

Total amount in words: 

_________________________________________________________________________ 

 

________________________________________________________________________ 

 

Yours faithfully,  

For and on behalf of  

___________________________________ (Name of the Bidder)  

 

_________________________ (Signature of Authorized Signatory)  

 

________________________ (Name and designation of the Authorised Person) 

 

Note: 

1. The Financial Proposal is inclusive of all out pocket expenses incurred by the Bidder 

towards travel, documentation and communication. 



2. The quoted rates shall include all taxes, duties, GST, cartage, insurance, custom duty etc. 

as applicable and no extra shall be payable on this account. Vague offers such as custom 

duty extra, cartage extra, tax extra etc shall not be accepted. Any extra taxes, duties, levies 

not written in the above table but written separately at any other place in the bid document 

shall not be considered and the Bidder shall bear it. 

  



Appendix I 

 

FORM OF AGREEMENT 

 

Agreement for Event Management Agency for MP Design Utsav-2019 

 

 

This AGREEMENT is made on the __________ day of the month of_________2019 

between The National Institute of Design Madhya Pradesh having its office at Village - 

Acharpura, Eint Khedi, Post Arwaliya, Bhopal, MP 462038 (hereinafter referred to as the “the 

NID MP” which expression shall include its successors) of the first Part, and, M/s 

________________________ (hereinafter referred to as the “Event Management Agency” 

which expression shall include its successors) of the Second Part. 

 

 

Whereas the NID MP has floated Tender Document on dated _____________ for Selection 

of Event Management Agency for MP Design Utsav - 2019 as defined in Tender Document 

(hereinafter referred to as the “Project”). 

 

 

And whereas the Event Management Agency submitted its proposals for the aforesaid 

Project, whereby the Event Management Agency represented to the NID MP that it had the 

required professional skills, and in the said proposals the Event Management Agency also 

agreed to provide the Services to the NID MP on the terms and conditions as set forth in the 

Tender Document and this Agreement; 

 

 

And whereas the NID MP, on acceptance of the aforesaid proposal of the Event 

Management Agency, issued Letter of Intent dated _____________ (the “LoI”) to the Event 

Management Agency. 

 

NOW, This AGREEMENT witnesses as follows:- 

 

1. GENERAL 

 



Definitions and Interpretation 

 

1.1.1 The words and expressions beginning with capital letters and defined in this 

Agreement shall, unless the context otherwise requires, have the meaning hereinafter 

respectively assigned to them: 

“Applicable Laws” means the laws and any other instruments having the force of law in India 

as may be issued and be in force from time to time;  

“Agreement” means this Agreement, together with all the Annexure;  

“Confidential Information” shall have the meaning set forth in Clause 3.3;  

“Conflict of Interest” shall have the meaning set forth in Clause 3.2;  

“Effective Date” means the date on which this Agreement is executed.  

“Government” means the Government of Madhya Pradesh 

“INR, Re. or Rs.” means Indian Rupees;  

“Personnel” means persons hired by the Event Management Agency and assigned the 

performance of the Services or any part thereof;  

“Party” means the The NID MP or the Event Management Agency, as the case may be, and 

“Parties” means both of them;  

“Resident Personnel” means such persons who at the time of being hired by Event 

Management Agency had their domicile inside India;  

“Services” means the work to be performed by the Event Management Agency pursuant to 

this Agreement, as described in the Terms of Reference  

“Tender Document” means the Tender Document dated ____________ in response to 

which the Event Management Agency’s proposal for providing Services was accepted;  

“Terms of Reference" means the work to be performed by Event Management Agency as 

mentioned in the Tender Document  

“Third Party” means any persons or entity other than the Government, the NID MP or the 

Event Management Agency 

"Letter of Intent" means Letter of Intent dated___________ issued by the NID MP to the 

Event Management Agency 

 

All terms and words not defined herein shall, unless the context otherwise requires, have the 

meaning assigned to them in the Tender Document.  

Any reference to "Clause" means clause of this Agreement.  

 



The following documents along with all addenda shall be deemed to form and be read and 

construed as integral part of this Agreement and in case of any contradiction between or 

among them the priority in which a document would prevail over other would be as laid down 

below beginning from the highest priority to the lowest priority:  

 

(i) Agreement;  

(ii) Annexure of Agreement;  

(iii) Tender Document; and  

(iv) Letter of Intent 

 

1.2 Relation between the Parties 

 

Nothing contained herein shall be construed as establishing a relation of master and servant 

or of principal and agent as between the THE NID MP and the Event Management Agency. 

The Event Management Agency shall, subject to this Agreement, have complete charge of 

Personnel performing the Services and shall be fully responsible for the Services performed 

by them or on their behalf hereunder. 

 

1.3 Rights and Obligations 

 

The mutual rights and obligations of the NID MP and the Event Management Agency shall 

be as set forth in the Agreement; in particular: 

 

the Event Management Agency shall carry out the Services in accordance with the 

provisions of this Agreement; and  

 

The NID MP shall pay agreed fee to the Event Management Agency in accordance with this 

Agreement.  

 

1.4 Governing law and jurisdiction 

 

This Agreement shall be construed and interpreted in accordance with and governed by the 

laws of India, and the courts at Bhopal shall have exclusive jurisdiction over matters arising 

out of or relating to this Agreement. 

 



1.5 Language 

 

All notices required to be given by one Party to the other Party and all other communications, 

documentation and proceedings which are in any way relevant to this Agreement shall be in 

writing and in English/Hindi language. 

 

1.6 Table of contents and headings 

 

The table of contents headings or sub-headings in this Agreement is for convenience of 

reference only and shall not be used in, and shall not affect, the construction or interpretation 

of this Agreement. 

 

1.7 Notices 

 

Any notice or other communication to be given by any Party to the other Party under or in 

connection with the matters contemplated by this Agreement shall be in writing and shall: 

 

in the case of the Event Management Agency, be given by facsimile and by letter delivered 

by registered post/speed post to the address given below:-  

 

.............................................. 

 

............................................... 

 

in the case of THE NID MP, be given by facsimile and by letter delivered by registered 

post/speed post to the address given below:-  

 

The Registrar  

National Institute of Design Madhya Pradesh  

Village - Acharpura, Eint Khedi, Post Arwaliya, Bhopal, MP 462038 

 

 



1.8. Any action required or permitted to be taken, and any document required or permitted to 

be executed, under this Agreement by THE NID MP or the Event Management Agency, as 

the case be, may be taken or executed by the officials duly authorized by parties to this 

Agreement 

 

1.8.1 The NID MP may designate one of its officials as the Representative of the NID MP. 

Unless otherwise notified; The NID MP Representative shall be: 

 

The Registrar  

National Institute of Design Madhya Pradesh  

Village - Acharpura, Eint Khedi, Post Arwaliya, Bhopal, MP 462038 

Contact number 8305103032 

 

 

1.8.2 The Event Management Agency may designate one of its employees as Event 

Management Agency’s Representative. Unless otherwise notified, the Event Management 

Agency’s Representative shall be: 

 

__________________________ 

 

Tel: ……………… 

 

Fax………………. Mo. ……………… 

 

1.9 Taxes and duties 

 

Unless otherwise specified in this Agreement, the Event Management Agency shall pay all 

such taxes (including GST), duties, fees and other impositions as may be levied under the 

Applicable Laws and The NID MP shall perform such duties in regard to the deduction of 

such taxes as may be lawfully imposed on it under Applicable Laws. 

 

2. COMMENCEMENT, COMPLETION AND TERMINATION OF AGREEMENT 

 

2.1 Effectiveness of Agreement 



 

This Agreement shall come into force and effect on the date of execution of this Agreement 

“The effective date” 

 

2.2 Commencement of Services 

 

The Event Management Agency shall commence the Services within seven days from the 

Effective Date. 

 

2.3 Termination of Agreement for failure to commence Services 

 

If the Event Management Agency does not commence the Services within the period 

specified in Clause 2.2 above, the NID MP may, by not less than seven days’ notice to the 

Event Management Agency, call upon it to commence the work. If the Event Management 

Agency fails to commence the work within stipulated time, the NID MP may terminate this 

Agreement, and in that event, the Performance Security (in this case the EMD) in the form of 

Bank Guarantee shall be invoked by the NID MP. 

 

2.4 Expiration of Agreement 

 

Unless terminated earlier, this Agreement shall expire after 9 months from the Effective Date 

plus a period of 180 (One hundred eighty) days have elapsed after all payments due under 

this Agreement have been made. 

 

2.5 Entire Agreement 

 

2.5.1 This Agreement and the Annexure together constitute a complete and exclusive 

statement of the terms of the Agreement between the Parties on the subject hereof, and no 

amendment or modifications hereto shall be valid and effective unless such modification or 

amendment is agreed to in writing by the Parties and duly executed by persons especially 

empowered in this behalf by the respective Parties. All prior written or oral understandings, 

offers or other communications of every kind pertaining to this Agreement are abrogated and 

withdrawn: Provided, however, that the obligations of the Event Management Agency arising 

out of the provisions of the Tender Document shall continue to subsist and shall be deemed 

as part of this Agreement. 

 



2.6 Modifications of Agreement 

 

Modification of the terms and conditions of this Agreement may only be made by written 

agreement between the Parties hereof, however, each Party shall give due consideration to 

any proposals for modifications made by the other Party. 

 

2.7 Force Majeure 

 

Definition 

 

For the purposes of this Agreement, “Force Majeure” means an event which is beyond the 

reasonable control of a Party, and which makes a Party’s performance of its obligations 

hereunder impossible or so impractical as reasonably to be considered impossible in the 

circumstances, and includes, but is not limited to, war, riots, civil disorder, earthquake, fire, 

explosion, storm, flood or other adverse weather conditions, strikes, lockouts or other 

industrial action (except where such strikes, lockouts or other industrial action are within the 

power of the Party invoking Force Majeure to prevent), confiscation or any other action by 

government agencies.  

 

Force Majeure shall not include: (i) any event which is caused by the negligence or 

intentional action of a Party or agents employees thereof, nor (ii) any event which a diligent 

Party could reasonably have been expected to take into account or avoid or overcome in the 

carrying out of its obligations during the subsistence of this Agreement. 

Force Majeure shall not include insufficiency of funds or failure to make any payment 

required hereunder.  

 

2.7.2 No breach of Agreement 

 

The failure of a Party to fulfill any of its obligations hereunder shall not be considered to be a 

breach of, or default under, this Agreement insofar as such inability arises from an event of 

Force Majeure.Provided that the Party affected by such an event has taken all reasonable 

precautions, due care and reasonable alternative measures, all with the objective of carrying 

out the terms and conditions of this Agreement. 

 

Measures to be taken 

 



a) A Party affected by an event of Force Majeure shall take all reasonable measures to 

remove such Party’s inability to fulfill its obligations hereunder with a minimum of delay 

b) A Party affected by an event of Force Majeure shall give notice to the other Party of such 

event as soon as possible, and in any event not later than fourteen (14) days following the 

occurrence of such event, providing evidence of the nature and cause of such event, and 

shall similarly give notice of the restoration of normal conditions as soon as possible.  

c) The Parties shall take all reasonable measures to minimize the consequences of any 

event of Force Majeure.  

 

2.7.4 Payments 

 

During the period of its inability to perform the Services as a result of an event of Force 

Majeure, the Event Management Agency shall be entitled to be reimbursed for additional 

costs reasonably and necessarily incurred by it during such period for the purposes of the 

Services and in reactivating the Services after the end of such period. Such expenses will be 

approved by the NID MP to the Event Management Agency on providing proper justification 

and certificate from their auditors for such expenses on the format as may be decided by the 

NID MP. 

 

2.7.5 Consultation 

 

As soon as possible but not later than thirty (30) days after the Event Management Agency 

has, as the result of an event of Force Majeure, become unable to perform a material portion 

of the Services, the Parties shall consult with each other with a view to agreeing on 

appropriate measures to be taken in the circumstances. 

 

2.8 Suspension of Agreement 

 

The NID MP may, by written notice to the Event Management Agency, without any obligation 

(financial or otherwise) suspend all the payments to the Event Management Agency 

hereunder if the Event Management Agency shall be in breach of this Agreement or shall fail 

to perform any of its obligations under this Agreement, including the carrying out of the 

Services:Provided that such notice of suspension 

  

shall specify the nature of the breach or failure, and  



shall provide an opportunity to the Event Management Agency to remedy such breach or 

failure within a period not exceeding thirty (30) days after receipt of such notice of 

suspension by the Event Management Agency. 

 

2.9 Termination of Agreement 

 

2.9.1 by THE NID MP 

 

THE NID MP may, by not less than thirty (30) days written notice of termination to the Event 

Management Agency, such notice to be given after the occurrence of any of the events 

specified in this Clause 2.9.1, terminate this Agreement if: 

 

After Thirty (30) days from the date of Suspension of Agreement under Clause 2.8; or 

Event Management Agency becomes insolvent or bankrupt; or 

Event Management Agency goes into liquidation; or 

Event Management Agency fails to perform any of its obligation under this Agreement; or  

Event Management Agency fails to comply with any final decision reached as a result of 

arbitration proceedings pursuant to Clause 2.10 hereof; or  

the Event Management Agency submits to the NID MP a statement which has a material 

effect on the rights, obligations or interests of the NID MPand which the Event Management 

Agency knows to be false; or  

Any document, information, data or statement submitted by the Event Management Agency 

in its Proposals, based on which the Event Management Agency was considered eligible or 

successful, is found to be false, incorrect or misleading.  

 

2.9.2 by the Event Management Agency 

 

The Event Management Agency may, by not less than thirty (30) days' written notice to the 

NID MP, such notice to be given after the occurrence of any of the events specified in this 

Clause 2.9.2, terminate this Agreement if: 

 

The NID MP is in material breach of its obligations pursuant to this Agreement and has not 

remedied the same within thirty (30) days (or such longer period as the Event Management 

Agency may have subsequently agreed in writing) from the date of receipt of notice by the 

NID MP 



 

The NID MP fails to comply with any final decision reached as a result of arbitration pursuant 

to Clause 2.10 hereof.  

 

2.9.3 Cessation of rights and obligations 

 

Upon termination of this Agreement pursuant to Clauses 2.3 or 2.9, or upon expiration of this 

Agreement pursuant to Clause 2.4, all rights and obligations of the Parties hereunder shall 

cease, except (i) such rights and obligations as may have accrued on the date of termination 

or expiration, (ii) the obligation of confidentiality set forth in Clause 3.3, (iii) the Event 

Management Agency’s obligation to permit inspection, copying and auditing of its accounts 

and records and the remedy available under the Arbitration and Conciliation Act, 1996. 

 

2.9.4 Cessation of Services 

 

Upon termination of this Agreement by notice of either Party to the other pursuant to Clauses 

2.9.1 or 2.9.2 the Event Management Agency shall, immediately upon receipt of such notice, 

take all necessary steps to bring the Services to a close in a prompt and orderly manner and 

shall make every reasonable effort to keep expenditures for this purpose to a minimum. 

 

2.9.5 Payment upon Termination 

 

Upon termination of this Agreement pursuant to Clauses 2.9.1 or Clause 2.9.2 hereof, the 

NID MP shall make the following payments to the Event Management Agency (after 

offsetting against these payments any amount that may be due from the Event Management 

Agency to the NID MP): 

 

A. payment pursuant to Clause 4 hereof for Services satisfactorily performed till the date of 

termination; and 

 

b. except in the case of termination pursuant to Clause 2.9.1 hereof, reimbursement of any 

reasonable direct documented costs incidental to the prompt and orderly termination of the 

Agreement including the cost of the return travel of the Personnel. 

 

2.10 Disputes Resolution 

 



(i) Amicable Settlement: 

 

The parties shall use their best efforts to settle amicably all disputes arising out of or in 

connection with this Agreement or the interpretation thereof. In the event a dispute, 

differences or claim arises in connection with the interpretation or implementation of this 

Agreement, the aggrieved party shall issue a written notice setting out the 

Dispute/differences or claim to the other Party. Parties shall first attempt to resolve such 

dispute through mutual consultation. If the dispute is not resolved as aforesaid manner 

within 15 days from the date of receipt of written notice, the matter will be referred for 

Arbitration. 

 

(ii) Arbitration: 

 

In case the dispute is not resolved, any party may issue a notice of reference, invoking 

resolution of disputes through arbitration in accordance with the provisions of the Arbitration 

and Conciliation Act, 1996. The arbitral proceedings shall be conducted by a Sole Arbitrator 

that may be appointed with the consent of Parties to such dispute. If there is no agreement 

among the Parties to the identity or appointment of such Sole Arbitrator within 30 days of 

issue of notice of reference, then the arbitral proceedings will be conducted by a panel of 

three arbitrators, one arbitrator to be appointed by the NID MP and other appointed by Event 

Management Agency and the third arbitrator to be mutually appointed by the other two 

arbitrators in accordance with provisions of Arbitration and Conciliation Act, 1996. Arbitration 

proceedings shall be conducted at Bhopal and following are agreed: 

 

When any dispute is under arbitration, except for matters under dispute, the Parties shall 

continue to exercise their remaining respective rights and fulfill their remaining respective 

obligations under this Agreement;  

 

The arbitration award shall be final and binding on the Parties;  

 

The arbitrator may award to the Party that substantially prevails on merit, its costs and 

reasonable expenses (including reasonable fees for Counsel);  

 

The award shall be made in English language. 

 

3. OBLIGATIONS OF THE EVENT MANAGEMENT AGENCY 

 



3.1 General 

 

3.1.1 Standards of Performance 

 

The Event Management Agency shall perform the Services and carry out its obligations 

hereunder with all due diligence, efficiency and economy, in accordance with generally 

accepted professional techniques and practices, and shall observe sound management 

practices, and employ appropriate advanced technology and safe and effective equipment, 

machinery, materials and methods. The Event Management Agency shall always act, in 

respect of any matter relating to this Agreement or to the Services, as a faithful adviser to the 

NID MP, and shall at all times support and safeguard the NID MP's legitimate interests in 

any dealings with Third Parties. 

 

3.1.2 Terms of Reference 

 

The Scope of Works to be performed by the Event Management Agency are specified in the 

Terms of Reference of this Agreement. The Event Management Agency shall provide the 

deliverables specified therein in conformity with the time schedule stated therein. 

 

3.1.3 Applicable Laws 

 

The Event Management Agency shall perform the Services in accordance with the 

Applicable Laws and shall take all practicable steps to ensure that all Personnel and agents 

of the Event Management Agency comply with the Applicable Laws. 

 

3.2 Conflict of Interest 

 

The Event Management Agency shall not receive any remuneration in connection with the 

assignment except as provided in this Agreement. The dedicated team deployed by Event 

Management Agency shall not engage in consulting activities that conflict with the interest of 

the NID MP (only during the tenure of this Agreement) under this Agreement and shall be 

excluded from downstream supply of goods or construction of works or purchase of any 

asset or provision of any other service related to the assignment other than a continuation of 

the Services under the ongoing contract. It should be the requirement of the assigned works 

that the Event Management Agency should provide professional, objective and impartial 

advice and at all times hold the NID MP's interests paramount, and that in providing advice 

they avoid conflicts with other assignments and their own corporate interests.  



 

3.3 Confidentiality 

 

3.3.1 The Event Management Agency and its Personnel shall not, either during the term of 

contract or within two years after the expiration or termination of this Agreement disclose any 

proprietary information, including information relating to reports, data, drawings, design 

software or other material, whether written or oral, in electronic or magnetic format, and the 

contents thereof; and any reports, digests or summaries created or derived from any of the 

foregoing that is provided by the NID MP to the Event Management Agency and a Personnel 

of Event Management Agency. Event Management Agency and its Personnel shall not 

disclose any information provided by or relating to the NID MP, its technology, technical 

processes, business affairs or finances or any information relating to the NID MP's 

employees, officers or other professionals or suppliers, customers, or contractors of the NID 

MP; and any other information which the Event Management Agency is under an obligation 

to keep confidential in relation to the Project, the Services or this Agreement ("Confidential 

Information"), without the prior written consent of the NID MP. 

 

Notwithstanding the aforesaid, the Event Management Agency, and its Personnel may 

disclose Confidential Information to the extent that such confidential Information: 

 

was in the public domain prior to its delivery to the Event Management Agency and its 

Personnel or becomes a part of the public knowledge from a source other than the Event 

Management Agency, and it’s Personnel;  

 

is required to be disclosed by Law or judicial or administrative or arbitral process or by any 

Governmental Instrumentalities, provided that before any such disclosure, the Event 

Management Agency, shall give the NID MP, written notice, and use reasonable efforts to 

ensure that such disclosure is accorded confidential treatment;  

 

3.3.2 The NID MP will treat all information, submitted by Event Management Agency as part 

of the Proposal, in confidence and will require all those who have access to such material to 

treat the same in confidence. The NID MP may not divulge any such information unless it is 

directed to do so by any statutory entity that has the power under law to require its disclosure 

or is to enforce or assert any right or privileges of the statutory entity. 

 

3.4 Liability of the Event Management Agency 

 



The aggregate liability of the Consultant under this Agreement, or otherwise in connection 

with the services to be performed hereunder, shall in no event exceed the total assignment 

fee hereunder unless otherwise it is decided by any competent court or under arbitration.  

 

3.5 Insurance to be taken out by the Event Management Agency 

 

The Event Management Agency  

shall take out and maintain at his own cost, insurance against the risks, and for the coverage, 

and  

At the NID MP's request, shall provide evidence to the NID MP showing that such insurance 

has been taken out and maintained and that the current premiums thereof have been paid. 

 

3.6 Event Management Agency’s actions requiring the NID MP's prior approval 

 

The NID MP will not normally consider any request of the Event Management Agency for 

substitution of Key Personnel. Substitution, will, however be permitted if the Key Personnel 

is not available for reasons of any incapacity or due to bad health, subject to equally or better 

qualified and experienced personnel being provided to the satisfaction of the NID MP. 

 

3.7 Documents / information prepared by the Event Management Agency to be property of 

the NID MP 

 

All reports/ documents/ information and other documents prepared by the Event 

Management Agency in performing the Services shall become and remain the property of 

the NID MP, and the Event Management Agency shall, after termination or expiration of this 

Agreement, deliver all such documents to the NID MP, together with a detailed inventory 

thereof. The Event Management Agency may retain a copy of such documents. Restrictions 

about the future use of these documents shall be as specified in the Agreement.  

 

The Event Management Agency shall not use these documents for purposes unrelated to 

this Agreement.  

 

3.8 Accuracy of Documents 

 

The Event Management Agency shall be responsible for accuracy of the data collected by it 

directly or procured from other agencies/authorities, the information, documents prepared by 



it as part of these Services. Subject to the provisions of Clause 3.4, it shall indemnify the NID 

MP against any inaccuracy in its work which might surface during implementation of the 

Project, if such inaccuracy is the result of any negligence or inadequate due diligence on 

part of the Event Management Agency or arises out of its failure to conform to good industry 

practice. The Event Management Agency shall also be responsible for promptly correcting 

the same, at its own cost and risk. 

 

4. Payment to the Event Management Agency 

 

In consideration of the Services performed by the Event Management Agency under this 

Agreement, the Event Management Agency will be entitled for total fee of 

Rs..........................................(Rupees................……………………………………….) only. 

The Event Management Agency shall pay all Taxes (including GST), duties, fees and other 

impositions under Applicable Law. 

The payment of fee shall be made as under:- 

 

Payment Schedule % payable of Total Fees 

On submission and approval of Event execution plan based 

on ToR 

20% 

On submission and approval of Venue development in all 

respect – Completion report 

20% 

On successful completion of work 60% 

 

The payment as per the above schedule shall be made on satisfactory completion of all 

activities/roles/duties as per mutually agreed milestones up to the stage of respective 

payment schedule, to the satisfaction of the NID MP. 

 

Deliverables will be considered deemed approve if no feedback is provided by the NID MP to 

the consultant within 2 weeks of submission of the deliverable. 

 

Payment of bills of the event, will however be done after successful completion of the event 

only. 

 

6. Currency of Payment 

 

All payments shall be made in Indian Rupees. 



 

7. Severability 

 

If at any time any provision of this Agreement becomes illegal, invalid or unenforceable in 

any respect under the Law of any jurisdiction, that shall not affect or impair the legality, 

validity or enforceability in that jurisdiction of any other provision of this Agreement.  

 

The parties agree to furnish/execute such further or other documents/papers for giving 

fullest effect to the Scope of Work as may be required by THE NID MP.  

 

8. JURISDICTION OF COURTS: 

 

All disputes arising out of this Agreement shall be subject to the jurisdiction of the Courts at 

Bhopal only 

 

9. Performance Security 

 

The Event Management Agency has furnished the EMD/ Performance Security of an 

amount equal to 10% of the value of work, i.e. INR ______________________ only by way 

of Bank Guarantee, the details of which are mentioned as below:- 

 

............................................................ 

 

The validity period of Bank Guarantee of Performance Security shall be 12 months from the 

date of Letter of Intent. 

 

10. Penalty for delay: 

 

If the progress of assignment is found to be non-satisfactory or delayed at any point of time, 

the NID MP reserves the right to impose penalty. The total amount of penalty shall not 

exceed 5% of total value of work. 

 

11. Indemnity 

 



The Event Management Agency will indemnify the NID MP for any direct loss or damage 

that is caused due to the Event Management Agency's fraud, willful misconduct, gross 

negligence, breach of confidentiality or breach of third party intellectual property rights in the 

performance of the services. 

 

IN WITNESS WHEREOF, the Parties hereto have signed this Agreement on the day, month 

and year first above written. 

 

SIGNED, SEALED AND DELIVERED SIGNED, SEALED AND DELIVERED 

 

For and on behalf of Event Management 

Agency: 

For and on behalf of the NID MP: 

(Signature of Authorized Representative) 

 

 

 

(Signature of Authorized Representative) 

(Name) 

 (Name) 

(Designation) 

 (Designation) 

(Address) 

 

 

 

 

(Address) 

(Phone, Fax Nos.) (Phone, Fax Nos.) 

Witnesses:  

1. Signature 

 

 

 

2. Signature 

 

 

 

Name Name 



  

Address 

 

 

 

Address 

 

 

 

3. Signature 

 

 

 

4. Signature 

 

 

 

Name 

 

Name 

 

Address 

 

 

 

Address 

 

 

 

 

 

 

 

 

 


	NOTICE INVITING TENDER

